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After launching SoftMed, you will be
prompted for the User ID and Password
provided by the Physician Services Department
or Information Services.

Simply enter the information and select Login.
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The application that allows you to remotely
electronically sign your dictated medical
documentation is called ESA.

Click on the tab to launch ESA.
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The first window you will see has two very
important features:

*View the complete list of medical
documentation requiring your e-signature
(sorted by patient name and document type).
In order to view this list, click on the
Delinquency Details tabs.

*Search for specific documentation by date,
patient name, or document type.
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This 1s an example of the Delinquency Detail

page.

Columns A, B, C, etc. denote document type.
The legend at the bottom of the page lists all
standard document types.
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In order to begin signing, select “OK” or enter
more specific search criteria.
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Double-click a patient’s name to view the full
report.



CHIEF COMPLAINT: This $6-year-old female presented with lefl-sided wealmess. History is significant for hypertension and prior CVA.

PHYSICAL EXAMINATION. VITAL SIGNS: Elood pressure 2107110, pulse 66, respirations 26
HEENT. Neck supple, no VD

LUNGS: Clear to auseultation.

CARDIOVASCULAR: Regular rate and rhythm. Normal 31 and 32

BDOMEN: Benign

NEURCOLOGIC: Grossly intact. Patient alert and oriented.

ADMISSION DIAGNOSTS: Hypertension urgency.
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Click Sign to approve the dictation, or click
Edit to make any necessary changes.
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In the Edit mode, you can change the dictated
text and make any changes to the CC list (see
taskbar).

When you are done editing, click Save. This
will save your changes and take you back to
the previous screen.




CHIEF COMPLAINT: This $6-year-old female presented with lefl-sided wealmess. History is significant for hypertension and prior CVA.

PHYSICAL EXAMINATION. VITAL SIGNS: Elood pressure 2107110, pulse 66, respirations 26
HEENT. Neck supple, no VD

LUNGS: Clear to auseultation.

CARDIOVASCULAR: Regular rate and rhythm. Normal 31 and 32

BDOMEN: Benign

NEURCOLOGIC: Grossly intact. Patient alert and oriented.
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ADMISSION DIAGNOSTS: Hypertension urgency.
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Click Sign to release a pending document.
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Documents that you have “signed” will have a
red check beside them.

When you are done, click Finalize. You may
also click Undo to remove a pending signature.

A prompt asking for your “Central User
Password” will appear. Enter the password
associated with your SoftMed account.



